PENDARREN HOUSE OUTDOOR EDUCATION CENTRE
Guidance notes for obtaining Borough Approval for trips to Pendarren House
A visit to Pendarren House Outdoor Education Centre has been classified a Category 3 Residential Visit. It is a requirement that Form HSV1 (Application for Approval of an Educational Visit) be completed and submitted to Haringey Council at least 6 weeks before your visit. Because the Centre is inspected by the Borough and the Borough already has certain information there are some sections that only require a reference to Pendarren.

HSV1 Section 1.2 Enter ‘Pendarren House’.
HSV1 Section 1.4 The current arrangement for Pendarren House is with Williams Coaches.  Their address is:


Cambrian Way


BRECON


Powys


LD3 7BE


Telephone:  (01874) 622223


office@williams-coaches.co.uk 
HSV1 Sections 1.7, 1.8 and 1.9 Enter ‘Pendarren House OEC’. Schools do not need to provide an itinerary or specific activity risk assessments as these are already covered by Pendarren House and are checked by Haringey’s Safety Team. Risk assessments for groups whilst at Pendarren House are held at Pendarren House and inspected by the Borough Safety Team.

HSV1 Section 2.1 The ratios that Pendarren House work with are acceptable to the Borough, but each visit is checked e.g. to ensure that if there are significant medical needs then there are sufficient staff accompanying the group. 
HSV1 Section 3: see over leaf 

Risk assessments:  Currently, for visits to Pendarren, the only part the school needs to complete is a risk assessment for the journey to and from Pendarren House including first aid cover and emergency contingencies. Note that if Pendarren has arranged the transport then the coach company will arrange alternative transport in the event of a breakdown.
Consent forms – use the Pendarren House consent form (available at www.pendarren.org). Copies must be sent to Pendarren House and to the Health and Safety Team at the address below.

Once completed, all forms should be returned to:  

Fabrice Terrochaire

Principal Health and Safety Advisor

Haringey Council Health and Safety Team

38 Station Road

Wood Green 

LONDON

N22 7BF

Don’t forget to send copies of Pendarren’s consent forms to Pendarren House.
EXAMPLE
3.1
Accommodation to be used:

Name:   Pendarren House Outdoor Education Centre

Address:  

Telephone no:  


Fax no:   
Name of Accommodation Manager:  

3.2
Organising Company / Agency.  Include Tour Operators, Travel Companies and providers of adventurous activities.  If more than one, use additional sheet:

Name:
   Pendarren House Outdoor Education Centre
AALA Licence No:   R0268







(If applicable)

Address:

Telephone no:




Fax no:

What will this company provide?   
Enclose copy of contract if applicable.    (You should have a copy of the Pendarren booking contract from the time of your initial booking)
3.3
Details of activities:

Description of activities:    Pendarren House Outdoor Education Centre
Who has completed risk assessments?   Pendarren House Outdoor Education Centre
Enclose copies of risk assessments.    Not required.






